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How to:
Setup the Default Email

on your Computer

After turning your report into a PDF in Palm-Tech one of the options available is to
‘Email’ the report. When you select this option, Palm-Tech will look to see what the
default email program is set to on your computer. This How To will walk you
through the basics of setting up the default email on your computer.

NOTE: Setting up the default email may be different with your computer. This

guide only takes a look at a typical setup.

If you are using a web-based email such as Gmail, yahoo, etc., you will not
be able to set it up as your default email. To email a report, open your
regular email and attach the PDF files from your inspections folder.

Setting up your Default Email on a Windows 7 PC

1. Open Internet Explorer and click on Tools > Internet Options.
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How to: Setup your Default Email

2. Select the Programs tab up top and then click ‘Select Programs’

Internet Options '“_

| General | Securn:yl Prlvacyl Content | Connectlons| Programs | Advanced

Default web browser

Internet Explorer is not currently the Make default

s default web browser.
TeH me if Internet Explorer is not the default web browser.

Internet Explorer (64-bit) cannot be the default browser.

Manage add-ons

4 _ Enable or disable browser add-ons Manage add-ons

J'E'_ installed in your systern.

I HTML editing I

0, Choose the program that you want Internet Explorer to use for
editing HTML files.

HTML editor:

Internet programs

—.  Choose the programs you want to use Set programs ] |
B prog ¥ prag i

for other Internet services, such as
e-mail.

[ oK H Cancel ] Apply

3. Next, click on ‘Set your default programs’.
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Control Panel H .
shidia s Choose the programs that Windows uses by default

|.@ Set your default programs

Make a program the default for all file types and protocols it can open.

gi Associate a file type or protocol with a program

Make a file type or protocol (such as .mp3 or http://) always openin a
specific program.
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How to: Setup your Default Email

4. Select your email client from the list on the left and click ‘Set this program as
default’. If you do not see your email client listed, you may not be able to set
it up as your default. For example, if you are using a web-based email such
as Gmail or Yahoo you will not be able to set that up as your default.
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Set your default programs
To set a program as the default for all file types and protocols it can open, click the program and then click Set as
default.
Programs - .~ Microsoft Office Outlook
@Firefox =2/ Microsoft Corporation
http://office.microsoft.com
@ Internet Explorer
= Microsoft Office Outlook Mi(@suﬁ Office Outlook 2007 provides ar? integrated =
@ Nitro PDF Professional solution to help you better manage your time and B
,' |Fro SReEo information, connect across boundaries, and remain safer =
d Paint and in control. This comprehensive information and time
&) Skype manager helps you organize and instantly search for the
i) Windows Contacts information you need. With Office Outlook 2007, you can -
«| Windows Disc Image Burner
- Windows Live Mail This program has all its defaults
“ Windows Live Mail (News)
« Windows Live Photo Gallery .
' @ Windows Media Center = Set this program as default _ i
el ¥ Use the selected program to open all file types and
S]‘Wmdows Media Player protocols it can open by default.
= Windows Photo Viewer
w5l Windows Search Explorer # Choose defaults for this program
= WordPad Choose which file types and protocols the selected
program opens by default.
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How to: Setup your Default Email

Setting up your Default Email on a Windows XP PC

1. Open Internet Explorer and click on Tools > Internet Options.
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Inkernet Options

2. Select the Programs tab up top and then click ‘Select Programs’

Internet Options

| General | Security || Privacy | Content | Connections | Programs | advanced|

Internet programs

You can specify which program Windows automatically uses For
% each Internet service,

HTML editor: |Microsoft Office word - |
E-mail:

Mewsgroups: | Outlook Express A |
Internet Call: |NetMeeting w |
Calendar: |MicrosoFt Office Outlook hd |
Conkact List: | Micrasoft Office Outinok |

Default web browser

Internet Explorer is not currently the fake default

s default web browser,
[] Tell me if Internet Explarer is not the default web browser,

Manage add-ons

.."‘I\" Enable or disable browser add-ons Manage add-ons

_ installed in your system,

0K ] [ Cancel apply
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How to: Setup your Default Email

3.
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Look at the dropdown list for E-mail. You can select your preference for your
default email from the list. If you do not see your email client listed, you may
not be able to set it up as your default. For example, if you are using a web-
based email such as Gmail or Yahoo you will not be able to set that up as
your default.

Internet Options

| General | Security -F‘rivacy Content | Connections | Programs | Advanced |

Internet programs

‘fou can specify which program Windows automatically uses For

k5
_9215 each Internat service,

HTML editor: |MicrosnFt Office Word A |
P E-mail: I| Microsoft OFfice Outloak. ot
Goldrine
Tewsgroups: [Micrasaft Office Oubloak

Outlook Exprass

Windows Live Hakmail
Windows Live Mail
Calendar: icrosort OrTice OUtoo v

Internet Call:

Contactlist | Microsaft Office Outlook v/

Default weh browser

@ Inkermet Explarer is not currently the Make default
L

default web browser,
[C]Tell me if Internet Explorer is not the defaulk web brawser,

Manage add-ons

“+  Enable or disable browser add-ons Manage add-ons
" installed in your system,

Ok ] [ Cancel Apply
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