[ ] How To:
a m- Ec Add an Inspection

INSPECTION SOFTWARE Agreement

This guide will take you through every step of the process of adding an inspection
agreement to your report, and how to edit it to fit your needs.

I. Adding your Inspection Agreement

1. From an open inspection window, click on the “"Add a Component” button.
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X Blectricl Client Mame Bob Swmith

i irngécmre Client Address 3212 Howestead |

¥ Basement City Take County

X Crawl Space Phone (111)-111-1234

X Air Conditioning E-Mail buyer@usedhouse
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How To: Add an Inspection Agreement

2. This will bring up the "Add Component” menu. On the left side select
“Inspection Agreement”.

a. The right column of this menu is where you select where you will place
the inspection agreement. You can place it wherever you like, for the
sake of this demonstration we are placing it at a page break in
“General Information”.
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3. Click on "OK” when you are finished.
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How To: Add an Inspection Agreement

4. You will notice that this adds the Inspection Agreement to your inspection

report.
Building Type Single family W | Garage
Sewage Disposal City W | How Yerified
YWater Source City w | How Yerified
Additions Modifications [Tpgraded electrical service v
Fermits Obtained Electrical ¥ | How Yerified

& Inspecton Agreement Location

@ Company Address {{Company Address}h

m Company City State Zip {{Company Cityyr (fCompany Statel} {Company Ziplh
i Client Mame: {{Client Mame}}

() Address: {{Client Addressi)

= City, State Zip: {{Client G521}

II. Editing your Inspection Agreement

1. Add your inspection agreement by clicking on the area that says
“rEkx*kInsert your inspection agreement here****”, The inspection
agreement edit field will appear.

a. This will be the details and legal print of your agreement. You can
copy from other sources (Text file, Word document, Etc.) in this
field.

b. The change font button lets you change the font style that you
want the agreement to be printed in.

c. Edit list allows you to make changes to the library items for your
inspection agreement.

d. Add selected text to library list will allow you to add any highlighted
text to your library, so you can select it from the drop down menu.
This is useful if you plan on using the same agreement for many
different inspections.
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You can use merge fields like {{Client Name}} and {{Property
Address}} to insert information from other parts of the
inspection into the agreement and when it prints, the merge
fields will be replaced with the text of the answers. {{Company
Name}} and {{Company Address}} and {{Company C3Z}} refer to your

company's information.
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2. The signature button allows you to make an electronic signature. Clicking
it will bring up an electronic signature window. You can edit the signature
in various ways.

Color changes the displayed color of the signature.

b. Line width changes how thick the lines are for the signature.

c. Undo erases the last drawn item.

d. Clear erases the whole signature field.
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