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How to: 

Use Custom Fields 

  

 

 

In Palm-Tech you can use custom fields to have any information you choose show 

up on each page of your inspection report. 

Using Custom Fields 

1. For this How To, we want to add our license number to the top left corner of 

every page of our report. To use custom fields, open an inspection and click 

on Setup > Print Settings. Next, select the Page Layout tab.  

 

 

2. Find the Custom Fields section. In the first blank box, type in the text that 

you want to show up on each page. We are going to type our license 

number, which is ‘License # - OH1234’.  
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3. The next box is for placement, this is where you can decide where you want 

your text to show up on the page. We are going to select Top Left Line 2 and 

then click OK. 

 

 

4. When we click File > Print Preview, we now see our custom text at the top of 

each page. 

 


