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How T0:

Add a Disclaimer
to the Top of
Summaries

This step by step How To article explains how to add
a disclaimer to the top of the summaries that are
created

For a complete list of available How To documents visit the
Support section of our website: www.palm-tech.com/support/




How To: ADD A DISCLAIMER TO THE TOP OF SUMMARIES

You can set it so that a block of text can appear at the top of each
summary that is created. This is done by modifying the ‘Summary
Disclaimer’.

1. The first step for adding a disclaimer to the top of summaries is to open up the
Palm-Tech program. You can do this by starting a new inspection or opening an
existing one.

2. Next, click on Edit->Ratings from the top menu.
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3. This brings up the ‘Edit Rating Sets’ window. Click on ‘Default” and then on ‘Edit’.
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How To: ADD A DISCLAIMER TO THE TOP OF SUMMARIES

4. We're now looking at the ‘Edit Rating Set’ screen. Here you can see all of the
ratings currently in the rating set. To add a disclaimer to the top of the
summary, click on the rating that creates a summary that you want to add the
disclaimer to. For this example we’ll use the ‘Defective’ rating.

Edit Rating Set ps
Name: Default Disclaimer: |NOTE: All definitions listed below refer to the Close |
: property or item listed as inspected on this
Rating Set ID: 1 hd

Add Rating Delete Rating Name: |Defectwe I

Acceptable Abbreviation: El Rating Color: Black ~

Not Present
Not Inspected
midar ar

Mmkl

Explanation: |Ttem needs immediate repair or replacement. It is unable to
perform its intended function.

[ Indicates item is not present (prints on report)
[Indicates item is not applicable and should not print
[ Indicates item was not inspected (prints on report)
[ Use value for scoring

[O1Include as being inspected for "Required” edits
Requires Note

Create Summary of items marked with this rating

SUMMAry [This summary is not the entire report. The complete report
Disclaimer may include additional information of concern to the dient.
It is recommended that the client read the complete

5. In the lower right corner we have a spot for the Summary Disclaimer. By default
there is already some text there, but you can easily modify it, remove it
completely or add in new text by simply clicking in the box and making the
desired changes.
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Defective

Not Applicable

[ Indicates item is not present (prints on report)
[ Indicates item is not applicable and should not print

[1Indicates item was not inspected (prints on report)

L Include as being inspected for "Required"” edits
Requires Note

Create Summary of items marked with this rating

SUMMANY| (This is the text that you want to appear at the top of the
Disclaimer| |Defective summary. You can have as much or as little text

T
I
I
I
I
I
I
I
I [1Use value for scoring
I
I
I
I
I
I
I
I as you want.

Toll Free: (888)736-2462
www.palm-tech.com Page 3 of 5



How To: ADD A DISCLAIMER TO THE TOP OF SUMMARIES

6. When you are finished with your changes click ‘Close’ and then ‘Close’ again. A
message will pop up that says you must start a new inspection for your changes
to take effect. This means that the changes you made to the summary

disclaimer will only impact future inspections that you start and not past
inspections. Click ‘OK".

Palm-Tech Inspector V .0 >

If you have made changes to the active rating set, you must start a new
inspection for these changes to take effect.

OK

7. The next time you start a new inspection your changes will be there.

If You Have it Set to Combine Your Rating Summaries into a Single Summary

1. There is an option in ‘Print Settings’ that allows you to combine your summaries
into a single summary. If this option is checked, then the process for modifying
the disclaimer at the top of the combined summary is different. The first step is
to click on the ‘Print Settings’ icon from the toolbar.
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2. This brings up the ‘Print Options’ screen. Tap on the ‘Page Options’ tab.

Print Opticns X

Margins | Page Options |Header Cover Page Fontz  Colors

Margins
Top: |EDH = Bottom: |0.3H4" |5
Left: |0.34" | Right: [0.34" |4
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How To: ADD A DISCLAIMER TO THE TOP OF SUMMARIES

3. On this screen you’ll see a button for ‘Edit Common Disclaimer’. This will only be
an option if you have checked the box next to ‘Combine Rating Summaries’. Tap
on this box to add a disclaimer to the top of the combined summary.

Print Opticns >

Margins Fage Options  Header Cower Page Forts  Colors

Options
Create Summaries [ ] Print Entered Lines Only
Mumber Summarny tems Frint Line Mumbers

[]Use 5td Fonts in Summarez [ ] Secure PDFs

[+ ombine Rating Summaries; Edit Common Disclaimer

4. On the window that appears you can add in your summary disclaimer. Click on
‘Close’ when finished.

" Disclaimer X
Disclaimer: Combined Summaries Disclaimer | OK |
Cancel
Note Color: Black ~  Change Font

Common MNotes:

5. Next, click ‘OK’ on the 'Print Options’ screen and you have successfully made the
change.
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